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Tax Commission Forms Basic Instructions 2022 

 

 

GENERAL INSTRUCTIONS. 
Enclosed are Tax Commission forms for your property(ies).  

Please review these forms for accuracy and completeness. Contact us 
ASAP if an entry needs correction. 

Print out the forms.   

We have pre-filled these forms to the extent possible. If any of these entries 
need to be changed, contact us. 

Questions with Diamonds       Throughout these forms, please take special 
note of questions with diamonds. They must be answered. 

 

 

 

TWO BIG CHANGES FOR THIS YEAR: 
 

SIGNATURES MUST BE NOTARIZED. 
 

NO ELECTRONIC FILING. HARD-COPY 
DOCUMENTS WITH THE ORIGINAL SIGNATURES 

MUST BE FILED BY THE MARCH 1 DEADLINE. 
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Returning the forms. 

Mail the hard copy original — bearing the original signature and notary —to 
our office . In order to thoroughly review your applications and have any 
necessary corrections made, we strongly urge you to return them by 
February 10.  Mail the hard copy original to: 

 

Mancuso Esq PLLC 
1140 Avenue of the Americas, 9th Floor 

New York, NY 10036 
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INSTRUCTIONS TC101. 
Print out the documents. The Tax Commission prefers double-sided copies for 
each form. If you print out one page per sheet, make sure that you initial at the 
bottom of the front page. 

 

 

 

 

Please take special note of the following portions of this form: 

Initial here if your TC101 
is printed on two sheets 

of paper. 
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Section 2. Applicant. Is the applicant’s name correct? 

Pay special attention to this question: 

Does Applicant claim eligibility for review without filing an income schedule? 

 
Section 7. Property Description. This should be already completed. Take special 
note to include outdoor spaces, such as parking, cell towers, billboards and 
outdoor generators. Review and contact us if this information is not correct. 

 

Section 9.  Owner Occupancy. If the applicant uses any part of the property, this 
section must be completed. The default answer is “no.” If this section is already 
filled in, review and make sure this section is completed accurately. 

 

Section 10.  Sale, Alteration, Improvement or Demolition. There are two important 
questions here.  One question asks about recent construction. The other asks 
about a recent sale. These questions must be answered. Unless we have 
information to the contrary, “no” is the default answer. If either of these questions 
should be answered “yes,” please advise us ASAP. In these cases, additional forms 
will be required. 



 
 
Tax Commission Application Instructions 
TC101 
Page 5 
 
 
 
 

Mancuso Esq pllc 
 

 

Section 11.  Signature.  The signature section is at the bottom of the second page. 
The Tax Commission is requiring that all forms be notarized. The applicant should 
sign before a notary. Therefore, the dates that the signer and notary sign the form 
should match. Please make sure that the signer’s name and title is accurate. 

 

 

 IN 2022, THE TAX COMMISSION REQUIRES APPLICATIONS IN HARD-COPY BE 
SUBMITTED BY THE MARCH 1 FILING DEADLINE. THAT MEANS WE MUST FILE 
THE ORIGINAL SIGNED DOCUMENTS (NO COPIES OF THE DOCUMENTS 
REQUIRING SIGNATURES).  

REVIEW THE APPLICATION FOR MISSING, INCOMPLETE OR INCONSISTENT 
INFORMATION. THE TAX COMMISSION WILL IGNORE OR REJECT 
APPLICATIONS THAT FAIL TO MEET ITS REQUIREMENTS AND NO REDUCTION 
WILL BE GRANTED. 

Signer signs here 

Signature Dates 
(should match) 

Notary Signs 
Here 
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